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1. O0mme moJ10sKeHUs

1.1. Tlonoxenune paspaboraHo Ha ocHose I[lopsiika ydera OuGamorednoro donma (IIpukas
Munkynstypsl PO ot 08.10.2012 N 1077)

-IIncema Munncrepeta ¢unancos P® ot 20.02.2026 Ne 01-06-13/12-13069  «Ilo Bompocy
HOPMATHBHOTO ~TPABOBOTO OOECIIEUeHHs BEICHHS OUOIMOTECHHOTO dbonma OubmMOTEK
0011e00pa3oBaTeIbHBIX OpPraHu3auil (B TOM YMCIIE B YaCTH BOIIPOCOB NPUHATHS PEIICHHUS O
CTIIMCAHMY WM BBIOBITHH 0000 IIEHHOTO HMYIIECTBA B BHIe YUeOHUKOB MM y4eOHBIX TOCOOHH,
a TaK)Ke BO3MOYKHOCTH TIEpeIaul MMEIOIIMXCS yIeOHUKOB HITH YyUEOHBIX TOCOOHH)»

-[Tucemom KoMuTETa 110 TPOCBEIIEHHIO TOCy 1apeTBeHHOH aymbl PO ot 15.03.2026 3 30-22\93
-ITucemom KomuTeTa 10 TIPOCBEIIeHH IO Tocy 1apeTBeHHOM aymbl PO ot 15.12.2025 3 30-22\567
1.2. Yuer n10KyMeHTOB GHOIHOTEYHOTo (GOHMIA ABISETCS OCHOBOM OTYETHOCTH U IUIAHMPOBAHUS
NIESITENIHOCTH OUOJIMOTEKH, CIIOCOOCTBYET 00ECIIEYEHHIO €T0 COXPAHHOCTH.

1.3.Yuer BKIIOYACT PEPHCTPAIMNIO TOCTYIUIEHHsS! TOKYMEHTOB B OHONMOTEWHbIA (OHI, HX
BBIOBITHS M3 (DOH/IA, HTOTOBBIE [TaHHble O BenuunHe (00beMe) Bcero GubmmoTeuHOTO (POHIA U
€ro mopas/esioB, CTOMMOCTH (hOHA.

1.4. YaeTy moutekaT Bce JOKYMEHTBI, [IOCTynaomue B (poH1 GHOIMOTEKH U BBIOBIBAIOIINE M3
¢on1a OMOIMOTEKH, HE3aBUCHMO OT BH1d HOCHUTEIIS.

1.5.VyeT NOKYMEHTOB BEIETCS B DPETHCTpax HHIMBHIYaIbHOTO W CYMMapHOro yd4era B
TPAJUIIHOHHOM U (MJIH) 3JIEKTPOHHOM BHIIE.

1.5.1.PerucrpaMn WHIMBHIYaJbHOTO Y4YeTa JOKYMEHTOB SBISIOTCSA: WHBEHTApHas KHHTQ,
yYeTHbIE KAPTOYKH y4YeOHMKOB, KapTodKa pPerdcTpaluM Uil Ta3eT, JKypHajloB. Perncrpe
MHIMBAIYaTbHOTO ydeTa JIOKyMEHTOB OHOIHMOTeuHOro (QoHma coaepxar peKBH3UTEL
HICHTHQHUIMPYIOIIHE KaXIbIH JOKYMEHT C YKa3aHHEM CBEICHHUH O MOCTYIUICHHH JTOKYMEHTa 1 O
€ro BeIOBITHH U3 OHOIMOTEYHOTO (QOHIA.

1.5.2.PeructpaMd CyMMAapHOTO YydY€Ta IOKYMEHTOB SBJISE€TCS KHHra CyMMAapHOro y4eTa
6uboTeyHoro hoHaa (OCHOBHOTO, YUeOHOTO, SIEKTPOHHBIX M3/IaHHH).

1.6. B 6ubmmotexe OV yuer kaxaoro GoHIa: OCHOBHOTO, y4eOHOT0, JJICKTPOHHBIX TOKYMEHTOB
BEJICTCSI OT/IENIBHO.

2. YyeT nocTyn/JieHHsi J0KyMeHTOB B OHO/IHOTeUHbIH (OH/
2.1.JIOKYMEHTBI TIOCTYNAlOT B OMOIHOTEKY M BKIIOUAIOTCS B OMOIMOTEUHBIH (OHI B pe3ybTare
IIOKYITIKH, TTOITHUCKH, OOMEHA, JapeHus, OKEPTBOBAHHUSI.
2.2.JIOKYMeHTBI MPUHUMAIOTCS M0 [EPBUYHBIM YYETHBIM JOKYMEHTaM (HaKIa[Has, aKT),
BKJTIOYAIOIIMM CIIUCOK MOCTYIUICHHH.
2.2.1.IpueM MOKYMEHTOB, MOCTYNAIOMMX B OMOIHOTEKY O€3 MEPBHYHBIX IOKYMEHTOB HA
6e3B03Me3THOH OCHOBe (0€3BO3ME3/IHBIE IOCTYILUICHHS W3 HEH3BECTHBIX M aAHOHMMHBIX
MCTOYHHKOB), 0(OPMIISIETCS aKTOM O IIPUEME JIOKYMEHTOB.
2.2.2.ITpueM TOKyMEHTOB, TOCTYTAIOMUX B OHOIHOTEKY OT FOPHAMYECKOr0, (U3HIECKOro JIHIa
B BHIC 1apa C YKa3aHWEM €ro Ha3HAYeHWs IS IONOJHEHMs Oubmuorednoro Qona,
ohopMIISeTCs TOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBHH ¢ I'paxkaHcknM kojekcom PO (cT.
574, 582).
2.2.3.IlpeM TOKYMEHTOB OT UHTATENIed B3aMEH YTCPSHHBIX W TPHU3HAHHBIX PABHOLIEHHBIMH
yTpaueHHBEIM O(OpPMISETCS aKTOM O IIpHeMe JOKYMEHTOB B3aMeH YTepsAHHBIX. B akTe
yKaspiBaeTcs  (DaMuIMsl, HHHLHAIBI  YHTATeNsl, CBENEHWs 00  yTepSHHBIX — HM3JaHHAX
(perucTpalMoOHHEI HOMeEp, KpaTtkoe OGHOIHOrpaguyeckoe ONNUCAHUE W3JAHMS, [ICHA), CBEACHNUS
0 TIPUHSATHIX HM3NaHHAX (KpaTkoe Oubmmorpapuyeckoe ONHCAHWE HM3JAHMS, LEHA), TMOANUCH
YUTATE]IS] U MPUHUMAIOLIEH CTOPOHBI.
2.3.JIOKyMEHTBI, TIOCTYTIAOLINE B OMOIHOTEKY, MOAICIKAT CYMMapHOMY YHETY.
2.3.1.CBeieHHs 0 BKJIIOYAEMBIX B OMOJIHOTEUHBIH (OHI TOKYMEHTaxX (QHKCHUDPYIOTCS B KHHTEC
CcymMMapHoro y4era Oubanoreusoro Gonza.

PerucTpsl cyMMapHOTo y4eTa J0/DKHBI HMETh 3aroj0BOYHBIC JIAaHHBIC: HANMEHOBAHUE PErHCTPa,
HaHMEHOBAHHE OpraHU3alW¥, [OJpa3fesieHus. B  pernctp BIHCBHIBAIOTCS  JaHHBIC O




OCTYNHBIIEH MApTHH TOKYMEHTOB: JaTa M TOPSIKOBBIH HOMED 3alicH (TMOpSIAKOBBIH HOMED
3aIHCH ekeroaHo HaumHaercss ¢ Ne 1), MCTOYHHK MOCTYIUICHHS, HOMED W Jara TEPBUYIHOTO
YYETHOTO JIOKYMEHTA, KOJTMIECTBO TOCTYMUBIINX JOKYMEHTOB H CTOMMOCT.

2.4 VHIMBHIyalbHbIH yUET JOKYMEHTOB OCHOBHOTO (DOHZA OCYIIECTBIISCTCS TTYTEM TIPHCBOCHHS
KaXkI0My SK3EMITISPY JOKYMEHTa PErHCTPAllMOHHOTO (WHBEHTApHOTO) HOMEpa. VHBeHTapHBIHA
HOMEp 3aKperUIseTcss 3a JOKYMEHTOM Ha BCE BPEMs €TO HAXOKICHHSA B bonae OMOIMOTEKH.
HBeHTapHble HOMEpa MCKIIOYEHHBIX H3 (OHIa JIOKYMEHTOB HE MPHCBaHBAIOTCA BHOBB
TIPUHSATBHIM JOKYMCHTaM.

VHBEHTapHbIE HOMEpa [POCTABIIAIOTCS HEMOCPEACTBEHHO HA JOKYMEHTaX M OTPAKAOTCH B
perMcTpe WHAMBALYAIBHOTO yyeTa IOKyMEHTOB-HHBEHTAPHOH KHHUTE.

PerucTpbl HHIMBUIYQTHHOrO ydeTa JOJDKHBl MMETh 3arojiOBOYHBIC NAHHBIC: HAUMCHOBAHHC
perucTpa, HAMMEHOBAHME OPraHH3allH, CTPYKTYPHOTO  MOJPas/Ie/ICHAS. B peructp
BITHCHIBAIOTCS J@HHBIE O KAXIOM NOKYMEHTE: JaTa 3alliCH B PETMCTDE, PErHCTpallMOHHBIA
HOMEp, Kparkoe OuOimorpapuveckoe OIMHCAHHE TOKYMCHTa (aBTOp, 3arjiaBuUe, TOM, YacCTh,
BBIITYCK, MECTO M TOJl H3JaHH), IeHa TOKYMEHTa, yKa3aHHas B CONPOBOXUTEIEHOM JIOKYMCHTE.
2.5. VIHaMBHAYaTbHBI yueT ydeGHoro (BoHIa BeleTest Oe3HHBEHTAPHBIM croco0oM B y4eTHOH
KapTOTEKE.

2.5.1.Ha kaxx1oe HauMeHOBaHHE y4eOHHMKA 3aBOAMTCS OTACIbHAsA yICTHAsH KapTOUKa. Kaprouka
COMEPKUT CIE/IYIOMINE CBEIECHHS: PETHCTPALMOHHBIH HOMEP, Oubnmorpaduyeckoe OMHMCAHUE
yueOHHKa, JaTa 3allUCH, CBEICHHUSI O KOJINYECTBE NMOCTYIHBIIHX y4eOHHMKOB C YKa3aHHEM LICHBI 1
CYMMBI, HOMep 3alicH B KHHTe cyMMapHOro y4eTa, KOJMYeCTBO SK3CMILIAPOB, BBIOBIBIIUX U
COCTOSIIIKX Ha ydeTe. JI/iss KOHTPOJISL COXPAHHOCTH YHETHBIX KapTOYCK OHHM PErHCTPUPYIOTCS B
«KypHajie perdcTpaldy yHYeTHBIX KapTOYeK Y4eOHHKOBY. PervcTpaniMOHHBI HOMEp U3
KypHana TIepeHOCHTCS Ha yUeTHYIO KapTouky. Ha yueOnuke uim y4e0HOM MTOCOOHH, YUTCHHOM
Ge3MHBEHTAPHBIM METOIOM, PETMCTPALlHOHHBIN (MHBEHTApHBIN) HOMEp HE MPOCTaBIIACTCA.
2.6.VIHIMBHIYaTbHBIA yUeT NEPUOIUUECKAX W3IaHUH BEICTCH B PErHCTPAllMOHHON KapTOTEeKe
[EePHOIMUECKUX M3aHUH, IPEIHA3HAYEHHON JUIs ydeTa Kax/Oro HasBaHWs M KaxJIOTo
JK3eMIUIIpa, WM B aBTOMATH3HpOBaHHON Oase MaHHBIX. [lis NMEPHOIMHECKHX U3TaHUN B
KauecTBE PETMCTPAIIMOHHBIX HOMEPOB MOTYT HCIOJIB30BaTBCA mo0Oble UACHTH()HUKALUOHHEIC
HOMepa: CHCTEMHBIi HOMEp B aBTOMATH3MPOBAaHHOW 0ase JaHHBIX, peruCTpaliOHHBINA
(TIOpPSIIKOBBII) HOMEp 3alliCH B PETUCTPALIHOHHOMH KapTOTEKeE.

2.7.JIOKyMeHTBI, BKIO4aeMble B (OHI OHOMMOTEKH, MApKAPYIOTCS. ITpu »TOM MOTYT OBITH
HCIIOTH30BAHBI IITEMIIENIH, HHAUBUAYAJIBHEIC INITPUXOBBIC KOIBI.

2.8.Ha 10KyMeHTaxX, sIBJISIOILIIXCS MPHIIOKEHHEM K OCHOBHOMY HOCHTEIIIO M €TO HEOTBEMIIEMOH
YaCTBIO, TIPOCTABIISIOTCS TE K€ PEKBH3UTBI, YTO U HA OCHOBHOM JIOKYMCHTE.

2.9. Ha mpyHSTHIX TEPBHYHBIX YUICTHBIX JOKYMEHTaX MPOM3BOJUTCS 3aIUCH, MOATBCPHKIAIOMIAL,
YTO MOCTYIIMBIIHE TOKYMEHTBI IPHHSTHI B GHOTHOTETHBIN QOHI.

2.10.IlepBuuHBIe yUeTHBIE JTOKYMEHTHI, MIOATBEPAKIAIOMME YaKT MOCTYIUICHAS, TEPEAArOTCs B
GYXTaITEPHUIO TS BKIIOUEHHS B y4eT OHOIMOTEIHOTO bonna.

3. Yuer BbIGBITHS JOKYMEHTOB N3 0HO1HOTEYHOro0 hoHxa
3.1.JIOKyMeHTHI BBIOBIBAIOT M3 OuOIMOTEYHOro (OHIA B CBA3M C (bu3NHECKON yTpaTod WIH
qacTHUHOH, MO0 TMOJHOH YTpaToil MOTPEGUTENBCKMX CBOMCTB. BBIOBIBAIOIIME TOKYMEHTEI
HCKITIOYAIOTCS M3 GUOIMOTEUHOT0 (DOHAA W CIHCHIBAIOTCS C BO3MOXHOCTBIO ITOCHIEIYIOMEH
6e3BO3ME3/THOM TIepeaur B Apyrie OnbiInoTeky 1ub0 peaan3aluH.

3.2 UckmoueHne JOKYMEHTOB u3 OuHOIMOTedHOro (oHAa [OIMYCKAeTCs MO  CICAYIOINM
pUYMHAM: yTpaTa, BETXOCTh, 1ePEKTHOCTD, YCTapeIOoCTh 110 COACPXKAaHHIO, HeTPO(QUIBHOCTS.
[lo npuunHe HeMPOMUILHOCTH MOTYT HCKTIOUAThCs M3 (QOHIA JOKYMEHTbI, HE KOMILTCKTYEMbIC
GUOTHOTEKO, W3NMIIHE IyOTeTHBIE OK3EMIUIADBI, 3aMEHEHHbIC 0Oo/ee  MOJTHBIMH IO
COZEP/KAHHUIO, JyUIIAMHE 110 0(OPMIICHHUIO, QU3HICCKOMY COCTOAHHIO U3aHMAMH: 10 HCTCHCHIH
CpOKa XpaHeHHs! IOKyMCHTOB, IPH HU3KOM YPOBHE YHTATEIILCKOTO CIIPOCA, MPU HECOOTBETCTEBHH
3JICKTPOHHBIX JTOKYMEHTOB TEXHHHYECKOMY H TPOTPaAMMHOMY 00€CTIEHEHHIO OUGINOTEKH.




3.3.BeiOpiTHE nOKyMeHTOB M3 OubianoreuHoro ¢oHma odopmisiercss AKTOM O CHHCAHUH
HCKJIIOYEHHBIX 00BbEeKTOB OuOmmoTeyHoro Gouma (manee - AKT O CriucaHuu) Mo Gopme (KO 1Mo
OKVY 1 0504144), yrBepxaeHHOH npukazoM MuHucTtepeTBa prunancoB Poccuiickoit @eneparmn
ot 30 mapra 2015 r. N 520 "OO yTBepkAeHHUH (GOpM NEPBHUYHBIX YUETHBIX JOKYMEHTOB H
PETHCTPOB  OyXTaITEpCKOTO yd4eTa, MPHUMEHSEMBIX OpraHaMH TOCYJapCTBEHHOW BIAacTH
(rocyrapCTBEHHBIMH OpraHaMM), OpraHaMH MECTHOTO CaMOYIIPAaBICHUS, OPraHaMH yIpaBJICHHUS
roCcy1apcTBEHHBIMH BHEOIO/UKETHBIMH  (DOHZaMH, TOCYAapCTBEHHBIMH (MYyHHIMIATIbHBIMH)
YUPEKICHUSIMH»

3.4.K AKTy 0 CITMCaHWH TMpHJIaraeTcs CIUCOK Ha UCKITIOUeHHE 00BeKTOB Oubrorednoro Gonma
(taslee - CIHMCOK), KOTOPBIH BKJIKOYAET CIEAYIOIIHE CBEAEHUS: PErHCTpallMOHHBIN
(MHBEHTapHBIN) HOMEp, KpaTkoe OwuOnmorpadudeckoe OMUCaHWE, IIEHY IOKYMEHTAa,
3aUKCHPOBAHHYI0 B PETHUCTpe WHAWBHIYAIBHOTO Yy4eTa JIOKYMEHTOB, KO3(h(GHIMEHT
MEPEOLIEHKH (IIpU HEOOXOAMMOCTH ), OOIIYI0 CTOMMOCTD UCKIIIOUaEMBIX JOKYMEHTOB.

Jlnst 1oxkyMeHTOB, 0OpaOOTaHHBIX OE3MHBEHTAPHBIM CIIOCOOOM, BMECTO CITMCKA BO3MOXHO
UCIIOJIB30BaTh  IIE€PEUCHb PETUCTPALMOHHBIX HOMEPOB, BHJ HCKIKOYAEMBIX M3JaHHUH, HX
KOJIMYECTBO.

3.5 K AKTy 0 chucaHWM TIO TPUYHHE YTpaThl M CIIHMCKY MPUJIAraroTcst JTOKYMEHTHI,
MOITBEPIKIAIOIINE YTPATy (TMOSCHUTENIbHAS 3alliCKa, B CIIydae Kpaku UITH XHUIIEHUS - TPOTOKOI,
aKT, 3aK/IIOYEHHE YIIOJHOMOYEHHBIX OpraHoB, IIpH BO3MEIIEHWH yiiepOa - (hUHAHCOBBIN
JIOKYMEHT O BO3MELICHHUH yIIepoa).

Bo3memnienne umtarensiMu ymiepda gomyckaeTcss B (opMe 3aMeHBl yTEpPSIHHOTO JOKyMEHTa
PaBHOLIEHHBIM,

3.6,AKT O CIHCaHWM 110 OJHOM H3 NPUYMH, C NPUIOKEHHBIM CIHHCKOM IIOINHCBHIBACTCS
npeacenaresieM M 4JI€HaMH KOMHCCHH II0 CIHCAaHHIO OO0BEKTOB OubiauoreuHoro (onxa,
YTBEPXKIaeTCsl pYKOBOJAHUTEIIEM YUPEKICHHS.

3.7.11ocne yTBepxIeHHUSI AKTa O CHHUCAHUM OCYLIECTBISIIOTCS MEPONPHUSTHS 10 pealn3aluu
CIIMCAHHBIX 00BEKTOB OHbOIHOTEUHOTO (hOHAA.

3.7.1.Cnucannble 00BEKTBI, HCKIIIOYEHHBIE W3 OMOIMOTEYHOrO (hOHIA IO NMPHYNHAM BETXOCTH,
Ne(QEeKTHOCTH, yCTapeloCTH 10 COAEP)KaHHIO, MOTYT IepeaBaTbcs Ha GE3BO3ME3HOM OCHOBE
IOpUIMUECKUM U (u3nueckuM sunam. HeBocTpeGoBaHHbBIE TOKYMEHTBl MOTYT HAllpaBlIsiThCs B
MYHKTBI BTOPHYHOTO CHIPbS '
3.7.2.11pu OTCYTCTBHH IIyHKTOB BTOPHYHOTO CBIPbS MJIM B CIIy4asiX, KOrJa clada JOKYMEHTOB Ha
nepepaboTKy HSKOHOMHYECKH HEIenecooOpasHa, COTPYIHHUKH OHOIMOTEKH YHHUYTOXKAIOT
VCK/IIOUEHHBIE U3 OnOimoredyHoro ¢GoHaa JOKYMEHTHI B CIIELMAIBHO OTBEACHHOM JUISl 3THX
neei MecTe B MPUCYTCTBUHU YIIOJTHOMOYEHHBIX YUPEIUTENIEM JIHI, KOTOPBIE COCTABIISIOT aKT 00
YHHUTO)KEHHH CITUCAHHBIX 00BEKTOB OnbmoTeyHoro Gpoxa

B AxTe 0 cniucaHumM 0Tpa)xxaroTcsi HAMMEHOBAHNE, HOMEP U JaTa JOKYMEHTa, [TOATBEPIKIAt0IEero
perrenre OMOIMOTEKH O TIepenaye CIUCAaHHBIX 00BEKTOB OuOIMOTEYHOr0 (hoHIa B OOMECHHBIN
(GOHI, IOKYMEHTa, IOATBEPKIAIOIMIETO pEIIeHHe OWOJIMOTEKH O pealu3aliy CIHCAHHBIX
00bekTOB OMOMMOTEYHOrO (oHAAa IOPUIMYECKHM M (U3MUYECKHUM JIMIaM, JIOKYMEHTa,
MOJATBEPKAAIOLIETO pelIeHrHe OUOIHOTEKH O Tepenade Ha O0e3BO3ME3THON OCHOBE CITHCAHHBIX
00BeKTOB OuOIMOTEYHOrO (OHAA IOPUAMYECKMM W (U3WUECKHM JIUIAM, JIOKYMEHTa,
HOATBEPKIAIOIIET0 (aKT clIauyd CIHCAHHBIX O00BeKTOB OHOIMOTEYHOTO (oOHIA B IYHKT
BTOPHYHOI'O CBIPBS, HJIM aKTa 00 YHHYTOXKEHHH CIHCAHHBIX 0OBEKTOB OMOIMOTEYHOTO (OH/A.
BenmeykazaHHble JDOKYMEHTBI NPUIAraloTcss K AKTY O CIHCAaHHH CO CIHCKOM OOBEKTOB,
UCKJIIOYEHHBIX U3 OMOMoTeuHoro GoHa.

3.8.Ilocne 3aBeplIeHHs MEPONPHUSTHH, NMPETYCMOTPEHHBIX AKTOM O CITMCAHWH HMCKITHOUCHHBIX
00BeKTOB OMOIMOTEYHOrO (OHAA, TEPBBIH SK3eMIIIp AKTa O CIUCAHHH CO CIIHCKOM U
JOKYMEHTOM, TOATBEPXKIAIOUINM BBIOBITHE, INepeaaeTcss B OyXTalTepHIO, BTOPOH JK3EMILISp
ocraeTcst B OnOIMoTekKe.

Ha ocHOBaHMM AKTa O CITHCAaHWHM MCKIIFOUCHHBIX 00BEKTOB OnbOIHOTeUHOro (hoHa Oubimnoreka
1 OyXrajaTepust BHOCSIT U3MEHEHHUS B COOTBETCTBYIOIINE YUETHBIC JIOKYMEHTHI.




* 3.9.AKTBI O CTIHCAHWUH PETUCTPHPYIOTCS B KHATE CYMMapHOTO ydeTa 6rbIMoTEYHOTO (OHIA.
3.10.B peruncrpalliOHHOH (MHBEHTApHOH) KHHUTE, JXypHaIC yHcTa PETHCTPAIIMOHHBIX KapTOHCK
y4eOHUKOB MPOCTABISAETCS HOMEP H JIaTa AKTa 0 CITUCaHHH.

4. V4eT NTOTOB ABHKeHHs1 Ou0moTeHOro Bona
4.1./torn naBvkeHHs (OHIOB MMOABOAATCS B KHUIC CYMMapHOTo yueTa OUOIMOTEYHOTO
}oHIa HAa OCHOBAHUM JaHHBIX CYMMapHOTO yHeTa TOCTYILIEHHH U BBIOBITHH IOKYMCHTOB.
ToroBblc JAHHBIE MMEIOT HYeThIpe 00s3aTCIBHBIX MOKA3ATEI: COCTOSJIO Ha Ha4amo Tona,
TOCTYITHIIO 3a TOJL, BEIOBLIO 3a TOJI, COCTOUT Ha KOHCH roja.

5. [IpoBepka HATUYHA TOKYMECHTOB oub.moTedHoro GoHIa

5.1.IlpoBepka HaaU4IUA [TOKYMECHTOB GuoMoreynoro (¢GoHma (maigee - MPOBEPKA bonma)
TIPOU3BOINTCS B 0053aTEIbHOM MOPATIKE:

¢ IIpH BBISIBICHUH (DAKTOB XHIICHHS, 3710yTIOTPEOICHUS WITH TOPYH JIOKYMCHTOB;
B clydae CTHXHIHOro OSACTBHS, moxapa HH JPYTHX Hpe3BbIUaiiHBIX CHUTyaIMi, BBI3BAHHBIX
3KCTpEeMAIbHBIMH YCIIOBUSIMU;

e TIpU PEOPraHM3ALNH MM JTUKBALAIHHA OMOTMOTEKH.
JU7ist TIPOBEJICHUST TTPOBEPOK PYKOBOIHUTEICM OpraHM3allii Ha3HA4aeTCs KOMMCCHSA, B cOCTaB
KOMHUCCHH JIOJKEH BXOJAUTH MPEACTABUTE]Ib OyXraJTepuu.
5.2.IIposepka (GoHIa B TIIAHOBOM MOPSIKE MOMKET OCYIIECTBIISITECS TIOITAMHO B COOTBETCTBAM €
rpaMKOM TIPOBEJICHHS MPOBCPKH BCCTO (oHa WM CrO HacTH C ONPEJAC/ICHUEM CPOKOB H
KOJIMUECTRA TUTAHAPYEMOTO 00BeMa padoThI.
5.3.JIposepka Bcero (oHIa MM Cro HacTH 3aBepIIAeTCsl COCTABJICHHEM aKTa O pe3y:IbTarax
IPOBEICHHS] TPOBEPKH HAJTMIHS TOKyMCHTOB 6ubTHoTeYHOro (hOHIA W MPUIIOKCHHEM K HEMY
CITHCKA JOKYMEHTOB, OTCYTCTBYIOLIHX TIO HeyCTaHOBJIEHHOH MPUYHHE.
B axte GUKCHPYIOTCS CBEJICHUS O KOTHHICCTBE JIOKyMEHTOB OHOIHOTEHHOTO (boHIa 1O TaHHBIM
yueTa; JOKYMCHTOB, HMCIOIIHUXCA B HaJWUHH, JOKYMEHTOB, OTCYTCTBYIOIINX B OHOTHOTEUHOM
doHzme 1O HeyCTaHOBJIEHHOM TpUYHHE. B akTe TakKe YKa3blBAlOTCA HOMEp W Jara aKkra o
POBEJEHMM  TPEABLIYIICH — MPOBEPKA. AKT ¢  TPWIOKCHHEM  CIHMCKa  JOKyMCHTOB,
OTCYTCTBYIOIIUX IIO HEYCTAHOBJICHHOH NPAYHHE, MOAMMCHIBACTCA npeaceaaTeneM u 4ICHaMH
KOMFCCHH ¥ YTBEP/KIACTCS PYKOBOJMTEIEM YHPEHKICHHA. :
5.4Ilpn BBISBICHMH B Tpounecce TPOBCPKH doHma OTCYTCTBYIOIIMX JOKYMCHTOB H
HEBO3MOIKHOCTH YCTAHOBJICHHs] BHHOBHBIX JIHIL yOBITKA 110 HENOCTAdaM CIHMCBIBAIOTCH B
COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOAATCIBCTBOM.

6. J{e;10npoHU3BOACTEO B OPraHH3aLHH yq€Ta oudmoTeunoro GoHaa
6.1.Opraausaius paboThI ¢ JIOKYMEHTAaMHU 10 y4eTy 6u6moTedHoro GoHaa OCYIIECTBIACTCS 110
TIpaBUIIaM BEJICHHUS J€I0NPOU3BOCTBA.

6.2 TIocTOSHHO, MO JIMKBAJAIMHM OWOTHOTEKH, XpaHATCs pervcTpsl MHIMBHIYaTbHOTO H
CyMMapHOTO  y4era JOKYMCHTOB 6uGmoTeunoro  (oHma  (PErucTpalMOHHBIC  KHUIH,
WHBEHTAPHBIC KHUATH, KHUT'H CyMMapHOro y4eTa)

638 TeucHWe JCCATH JIeT  XPaHATCS AKTBIO  CIHCAHMH MCKJTIOUEHHBIX ~ OOBEKTOB
6UGIMOTeUHOrO (POHI@ M aKThl O MPHUEME-TICpEaatc CITUCAHHBIX OOBEKTOB OMOIMOTEHYHOTO
donna.

6.4.B TedeHwe TSATH JIET XPAHATCS TNEPBHYHBIC YHCTHBIC JIOKYMEHTBI, TI0/ITBEPKIAIOUINEC
MOCTYIUICHUE JIOKYMEHTOB B 6ubHOTCUHbIH (GOHI (HAKIAIHBIE, aKThl O TIPHEME, aKThl CladH-
TIPHEMKH).

6.5.J10 OKOHHYAHHMsI OYEPE/HOI MPOBEPKH doHaa XpaHATCSA aKThl O pe3yJbTarax MPOBEJICHHUS
TIPOBEPKH HAIMYHsI IOKYMEHTOB GubIHOTEYHOTO (HOHIA.
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